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Dial 1 + areaCode + number.
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· In any browser go to share.zoom.us.
· Enter the unique Meeting ID, this can be found in the Zoom meeting link (see highlighted numbers) or by pressing the Presentation icon on the Polycom and looking for the Sharing Key that appears with the Meeting ID:
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· Click Share, run Zoom applet that is downloaded (you may have to go to the Downloads folder and right-click on the Zoom applet file and select Run as administrator), then select the Screen option to share:
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· For even faster sharing while in a Zoom Room, install the apps from Zoom.us.
· Scroll to the bottom of the website to find Download, then run and install the appropriate app(s):
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For Zoom app installation on PC.















· Once the app is installed, sign into your Zoom account:

[image: ]Clicking Join will prompt you to enter the Meeting ID of the meeting you want to join and share to. 

	
	
Clicking Share screen will display the content of your choosing from your PC, mobile phone, or tablet.
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Tap the refresh icon
if you recently updated
the room calendar.

Tap the Meeting List
icon on the menu bar.

Tap your scheduled
topic on the meeting list.

Tap Start to
start the meeting.
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Tap the Phone
icon on the menu bar.

Tap the Flagicon to
choose a country.

Enter a phone number.

Tap the green Phone
icon to start the call

Tap the V icon to view
recently dialed numbers.
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Tap the Meet Now
icon on the menu bar.

Select rooms, contacts
and H.323/SIP
endpoints to invite.

Tap Meet Now to start
an instant meeting.

Noone is invited

Tap the v icon to adjust the
duration of the meeting.
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Select rooms, contacts
endpoints to invite.
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Select rooms, contacts
endpoints to invite.
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Select how you want to invite

o Tap Invite on the Controller. from the top of the controller

Search by name, or scrollto find rooms,
contacts or H.323/5IP endpoints.
Click Invite.

Tap Invite by Email.
Enter the invitee's email address.
Tap Send Invitation.
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Invite by Phone
Tap the flagicon to select the couniry you
are caling. Enter the phone number and tap
the phone icon to call.

Invite by Room System
Enter the IP address or E.164 number of the
device you're caling. Tap 323 or SIP.

Tap Call.
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Tap the Presentation
icon on the menu bar.

Choose the device you
want to share.
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Tap Phone to dial out or
Start Meeting to turn the
presentation into a meeting.

Follow the instructions Unn Zoom Duahics Ao
on the controller. Sharesereen
avaun

The instructions will

remain on the controller, sharozoomus
even once the share is so1.738-114
displaying on the Zoom

Room display.

Tap Stop Sharing

when you are done.
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Adjust room
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s as Host

Manage P P

After tapping Manage Participants in the meeting controls:

Tap the participant's name
10 ask them to start their
video or stop their video,
pin or spotlight their video,
allow them to record, make
them the host, or remove
them from the meeting

Mute All participants,
Unmute All participants,

or tap More to Lock the
Meeting, or choose to

Mute Participants On Entry
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Join Zoom Meeting
https: /seousa.zoom.us/j/882943365

One tap mobile
+16465588656,882943365# US (New York)
+16699006833,882943365# US (San Jose)

Dial by your location
+1 646 558 8656 US (New York)
+1 669 900 6833 US (San Jose)
Meeting ID: 882 943 365
Find your local number: https://zoom.us/u/adpnuylGOd
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Screen share an application

‘ Meeting ID or Personal Link Name

Your meeting ID is a 9, 10, or 11-digit number

Your camera and audio are disabled on entry. You can screen share your desktop,
‘application or iPad/iPhone app.
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